Treasurer’s Monthly Checklist
Month )UNEC Year [/ 7\6

The Library Treasurer should review the following items:
m Monthly Financial Statement prepared by the Bookkeeper against P&I. and Balance Sheet
m Monthly bank reconciliation reports
Payroll for the month (including direct déposit and paychecks, and liabilities)
Monthly bill payments

QuickBooks files
Monthly bank deposit

Bank of Castile Credit Card Receipts
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